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1. PURPOSE   

1.1 The purpose of The Trust’s Child Protection Policy at Benjamin Britten School is 

to ensure every child who is a registered pupil at our school is safe and 

protected from harm. This policy will give clear direction to staff, volunteers, 

visitors and parents about the expected behaviour and our legal responsibility to 

safeguard and promote the welfare of all children at our school.   

2. INTRODUCTION   

2.1 Our school fully recognises the contribution it can make to protect children from 

harm and supporting and promoting the welfare of all children who are 

registered pupils at our school. The elements of our policy are prevention, 

protection and support.   

2.2 Our policy applies to all Pupils, Staff, Parents, Governors, volunteers and 

visitors.   

3. PROCEDURES   

3.1 When new staff, volunteers or regular visitors join our school they will be 

informed of the safeguarding arrangements in place and told who our 

Designated Safeguarding Lead is. All visitors are given a leaflet on 

safeguarding. A copy of the trust’s Child Protection Policy and the staff code of 

conduct is available on request from the main office. They will also be shown the 

recording format, given information on how to complete it and who to pass it to 

and given a copy of Part one and Annex A of ‘Keeping Children Safe in 

Education 2016’.   

3.2 Every new member of staff or volunteer will have an induction period that will 

include essential safeguarding information. The department manager will be 

responsible for ensuring that the programme is organised and will include basic 

safeguarding information relating to signs and symptoms of abuse, how to 

manage a disclosure from a child, how to record and issues of confidentiality. 

The induction will also remind staff and volunteers of their responsibility to 

safeguard all children at our school and the remit of the role of the Designated 
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Safeguarding Lead. The training will also include information about whistle-

blowing in respect of concerns about another adult’s behaviour and suitability to 

work with children. Staff will also receive on-line safety training as this is part of 

the overarching safeguarding approach of our school.   

3.3 New staff who have not had any child protection training or staff who have had 

training more than three years ago will be advised how to access up to date 

single agency training.   

3.4 All regular visitors and volunteers to our school will be told where our policy is 

kept, they will be given a set of safeguarding procedures, they will be told who 

our Designated Safeguarding Lead and alternate staff members are and what 

the recording and reporting system is. There is a notice at reception with the 

names and telephone numbers on, including contact details for the Local Area 

Designated Officer (LADO).   

3.5 When new pupils join our school, all parents and carers will be informed that we 

have a Child Protection Policy. This will be offered to parents should they 

request a copy. Parents and carers will be informed of our legal duty to assist 

our colleagues in other agencies with child protection enquiries and what 

happens should we have cause to make a referral to Customer First. The Leaflet 

Support for Children and Families will be made available to all parents/carers 

who request a copy and be given to all parents/carers for whose child we have 

referred to Customer First. The notification of parents/other carers will be at the 

discretion of the Designated Safeguarding Lead and or the Headteacher.   

4. TRAINING   

4.1 Every member of staff will undertake appropriate safeguarding training every 

three years. In the Trust we have our own training cycle with compulsory 

attendance when their update is due. The Designated Safeguarding Lead, the 

alternate designated member of staff and any other senior member of staff who 

may be in a position of making referrals or attending child protection 

conferences or core groups will attend Suffolk Safeguarding Children’s Board 

multi agency training – working together to safeguard children. This training will 

be updated every three years. In addition to this, the Designated Safeguarding 

Lead will also attend Safeguarding Children in Education or an equivalent 

course every two years.   

4.2 Our governing body will also undertake appropriate training to ensure they are 

able to carry out their duty to safeguard all of the children at our school. We will 

do this in a number of ways. The named governor for safeguarding will attend 

updated training with other named governors in our area, we will also consider 

safeguarding training for our whole governing body and our named governor will 

also be encouraged to attend the Safeguarding Children in Education training 

with our Designated Safeguarding Lead.   

4.3 We actively encourage all of our staff to keep up to date with the most recent 

local and national safeguarding advice and guidance. This can be accessed on 

www.suffolkscb.org.uk.   
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4.4 Staff can find the most up to date national safeguarding information on  

www.teachernet.com   

4.5 The Head teacher and the Designated Safeguarding Lead should be used as a 

first point of contact for concerns and queries regarding any safeguarding 

concern in our school.   

  

4.6 We recognise that children with special educational needs (SEN) and disabilities 

can face additional safeguarding challenges and these are discussed in staff 

training.   

4.7 We recognise that our staff are well placed to identify concerns and take action 

to prevent children from becoming victims of Female Genital Mutilation  

(FGM) and other forms of so-called ‘honour-based’ violence (HBV) and provide 

guidance on these issues through our safeguarding training.   

4.8 Where FGM has taken place, since 31 October 2015 there has been a 

mandatory reporting duty placed on teachers. Section 5B of the Female Genital 

Mutilation Act 2003 (as inserted by section 74 of the Serious Crime Act 2015) 

places a statutory duty upon teachers in England and Wales, to report to the 

police where they discover (either through disclosure by the victim or visual 

evidence) that FGM appears to have been carried out on a girl under 18. Those 

failing to report such cases will face disciplinary sanctions. We will provide 

training, guidance and support to our teachers on this requirement and further 

information on when and how to make a report can be found in the following 

Home Office guidance: 'Mandatory Reporting of Female Genital Mutilation - 

procedural information' (October 2015).   

4.9 We recognise that safeguarding against radicalisation and extremism is no 

different to safeguarding against any other vulnerability in today’s society. In the 

Trust, we will ensure that:   

• Through training, staff, volunteers and governors have an 

understanding of what radicalisation and extremism is, why we need to be 

vigilant in school and how to respond when concerns arise.   

• There are systems in place for keeping pupils safe from extremist 

material when accessing the internet in our school by using effective filtering 

and usage policies.   

• The DSL has received Prevent training and will act as the point of 

contact within our school for any concerns relating to radicalisation and 

extremism.   

• The DSL will make referrals in accordance with local procedures. 

Through our curriculum, we will promote the spiritual, moral, social and 

cultural development of pupils.   
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5. CHILD PROTECTION CONFERENCES   

5.1 From time to time staff members may be asked to attend a child protection 

conference on behalf of the school in respect of individual children. Usually the 

person attending from school will be the Headteacher or  

Designated Safeguarding Lead. In any case, the person attending will need to have 

as much relevant up to date information about the child as possible. This is more 

likely to be available from a class teacher, form tutor or subject teacher.   

A child protection conference will be convened if a referral has been made and 

following an investigation the findings have considered the child to be at risk of harm, 

or if the child is already subject to a child protection plan a review conference is held 

to monitor the safety of the child and the required reduction in risk.   

5.2 Staff may be required to attend child protection conferences or core group 

meetings to represent the school. For the most up to date information regarding 

child protection conferences staff will have access to Working Together to 

Safeguard Children March 2015 and will have access to multi agency training to 

equip them to carry out this task.   

5.3 All reports for child protection conference will be prepared in advance using the 

Education Report to Child Protection Conference form. The information 

contained in the report will be shared with parents either at the conference or 

before and will include information relating to the child’s physical, emotional and 

intellectual development. A risk assessment relating to the continuing risk of 

harm to the child will also be included.   

5.4 Clearly child protection conferences can be upsetting for parents. We recognise 

that we are likely to have more contact with parents than other professionals 

involved. We will work in an open and honest way with any parent whose child 

has been referred to Children’s Services or whose child is subject to a child 

protection plan. Our responsibility is to promote the protection and welfare of all 

children and our aim is to achieve this in partnership with our parents.   

6. LOOKED AFTER CHILDREN AND OUR SCHOOL   

6.1 We will ensure that our school is doing all that we can to help children in care 

fulfil their potential and contribute to school life.   

If is the responsibility of the designated teacher to ensure that each child has a 

Personal Education Plan (PEP) as part of their overall care plan.   

6.2 The designated teacher or their representative will meet with other agencies to 

review the progress of all children in the Trust who are looked after.   

6.3 The Governing body will ensure that there is a named Governor with 

responsibility for Looked After Children.   

7. SAFE STAFF   

7.1 All adults who come into contact with our children have a duty of care to 

safeguard and promote their welfare. There is a legal duty placed upon us to 
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ensure that all adults who work with or on behalf of our children are competent, 

confident and safe to do so.   

7.2 Our aim is to provide a safe and supportive environment which secures the 

wellbeing and very best outcomes for our children. We do recognise that 

sometimes the behaviour of adults may lead to an allegation of abuse being 

made. Allegations sometimes arise from a differing understanding of the same 

event, but when they occur they are distressing and difficult for all concerned.   

7.2 We also recognise that that many allegations are genuine and there are some 

adults who deliberately seek to harm or abuse children. We will take all possible 

steps to safeguard our children and to ensure that the adults in our school are safe to 

work with our children. We will always ensure that the Suffolk Safeguarding 

Children’s Board procedure, Managing allegations of abuse by Adults Working in a 

Position of Trust is adhered to. All adults who come into contact with children will be 

made aware of the steps that will be taken if an allegation is made. We will seek 

advice where deemed appropriate from our LADO. Neither the Headteacher nor any 

other member of school staff will investigate these matters. We will seek and work 

with the advice that is provided where appropriate. Should an allegation be made 

against the Headteacher, this will be reported to the Chair of our governing body who 

will liaise with the LADO.   

7.3 All staff will have access to and be expected to know our trust’s policy for safe 

restraint. There will be occasion when some form of physical contact is inevitable, for 

example if a child has an accident or is hurt or is in a situation of danger to 

themselves or others around them. However, at all times the agreed policy for safe 

restraint must be adhered to. A list of personnel able to practice school safe will be 

kept by the Headteacher.   

7.4 If staff, visitors, volunteers or parent helpers are working with children alone 

they will, wherever possible, be visible to other members of staff. They will be 

expected to inform another member of staff of their whereabouts in school, who they 

are with and for how long. Doors, ideally, should have a clear glass panel in them 

and be left open.   

7.5 There are sensible steps that every adult should take in their daily 

professional conduct with children. This can be found in the Investigation, Referral 

and Support Coordinator guidance for Safe Working Practice for the  

Protection of Children and Staff in Education Settings. (www.teachernet.com)   

8. OUR ETHOS   

8.1 Our trust will establish and maintain an ethos where our pupils feel secure, are 

encouraged to talk and are listened to. Children at our school will be able to talk 

freely to any member of staff or regular visitor to our school if they are worried or 

concerned about something. The child’s welfare is of paramount importance.   

8.2 All staff and regular visitors will, either through training or induction, know how to 

recognise a disclosure from a child and will know how to manage this. We will 

not make promises to any child and we will not keep secrets. Every child will 

know what their chosen adult will have to do with whatever they have been told. 

All staff are advised to maintain an attitude of ‘it could happen here’ where 
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safeguarding is concerned. When concerned about the welfare of a child, staff 

members must always act in the best interests of the child.   

8.3 The trust will endeavour to provide activities and opportunities in the PHSE 

curriculum that will equip our children with the skills they need to stay safe. This 

will also be extended to include material that will encourage our children to 

develop essential life skills.   

8.4 At all times we will work in partnership and endeavour to establish effective 

working relationships with parents, carers and colleagues from other agencies in 

line with Working Together to Safeguard Children (2015) and Suffolk 

Safeguarding Children Board Procedures.   

9. RECORDS AND MONITORING   

9.1 All staff have a duty to recognise concerns and pass information on in 

accordance with procedures outlined in this policy. If we are concerned about 

the welfare or safety of any child all adults in school will record their concern on 

the agreed report form and give this to the Designated Safeguarding Lead. All 

staff are encouraged to report any concerns that they have and not see these as 

insignificant. Any information recorded will be kept in a separate named file, in a 

secure cabinet and not with the child’s academic file. These files will be the 

responsibility of the Designated Safeguarding Lead and information will only be 

shared within school on a need to know basis for the protection of the child.   

  

9.2 Any safeguarding information will be kept in the file and will be added to. Copies 

of referrals, invitations to child protection conferences, core groups and reports 

will be stored here. All our safeguarding files will have a chronology and 

contents front cover.   

9.3 Reports of a concern to the Designated Safeguarding Lead must be made in 

writing and signed and dated by the person with the concern. It is not the 

responsibility of school staff to investigate welfare concerns or determine the 

truth of any disclosure or allegation.   

9.4 If a child leaves our school we will ensure that our Designated  

Safeguarding Lead makes contact with the Designated Safeguarding Lead at the 

following school and the file will be forwarded. We will use the safeguarding 

information sheet to ensure the receiving school has the most relevant and up to date 

information about the child.   

9.5 If, at any point, there is a risk of immediate serious harm to a child a referral 

should be made to Children’s Services immediately. Anybody can make a 

referral. If the child’s situation does not appear to be improving the staff member 

with concerns should press for re-consideration by raising concerns again with 

the DSL and/or the Headteacher. Concerns should always lead to help for the 

child at some point.   

9.6 Staff should always follow the reporting procedures outlined in this policy in the 

first instance. However, they may also share information directly with Children’s 
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Services, or the police if:  o  •  the situation is an emergency and the 

designated senior person, their alternate and the Headteacher are all 

unavailable;   

o  •  they are convinced that a direct report is the only way to ensure the pupil’s 

safety.   

9.7 Any member of staff who does not feel that concerns about a child have been 

responded to appropriately and in accordance with the procedures outlined in 

this policy should raise their concerns with the Headteacher or the Chair of 

Governors. If any member of staff does not feel the situation has been 

addressed appropriately at this point should contact Children’s Services directly 

with their concerns.   

9.8 We recognise that children are also vulnerable to physical, sexual and emotional 

abuse by their peers or siblings. Such abuse will always be taken as seriously 

as abuse perpetrated by an adult and the same safeguarding children 

procedures will apply in respect of any child who is suffering or likely to suffer 

significant harm; staff must never tolerate or dismiss concerns relating to peer 

on peer abuse. This is most likely to include, but may not be limited to, bullying 

(including cyber bullying),gender based violence/sexual assault and sexting. Any 

staff who have any concerns about peer on peer abuse should follow the correct 

procedures in recording a concern.   

  

10. ROLES AND RESPONSIBILITIES   

10.1Within the trust the Headteacher is responsible for identifying a senior member 

of staff to be the Designated Safeguarding Lead. Through appropriate training, 

knowledge and experience our Designated Safeguarding Lead will liaise with 

Children’s Services and other agencies where appropriate, and make referrals 

to Children’s Services.   

10.2Any concern for a child’s safety or welfare will be recorded in writing and given 

to the Designated Safeguarding Lead (DSL), details of this are on each schools 

website. The Designated Safeguarding Lead will represent the school at child 

protection conferences and core group meetings and will be responsible for 

ensuring that all staff members and volunteers are aware of our policy and the 

procedure they need to follow. The Named Designated Safeguarding Lead is 

also the Designated Teacher for Looked After Children.   

10.3The Designated Safeguarding Lead will ensure that all staff, volunteers and 

regular visitors have received appropriate child protection information during 

induction and have access to single agency training. Where appropriate the 

Designated Safeguarding Lead will also ensure level two joint agency training is 

applied for and attended by staff who are required to attend.   

10.4The governing body of the School will ensure that our Child Protection Policy is 

in place and is reviewed annually. This policy will be referred to in our school 

prospectus. The content of our policy has been written following consultation 

with the Local Authority and the requirements of the Safeguarding Children’s 
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Board Policies and Procedures. The Named Safeguarding Governor is Marion 

Ravenhill.   

10.5The governing body will receive a safeguarding report that will record training 

that has taken place, the number of staff attending and any outstanding training 

requirements for the school. It will also record all safeguarding activity that has 

taken place, for example, meetings attended, reports written, training or 

induction given. It will not identify any individual pupil.   

10.6Should an allegation be made against the Headteacher of the School, the Chair 

of Governors will be responsible for liaising with the Local Authority.   

10.7At all times the Headteacher and governing body will ensure that safe 

recruitment practices are followed. We will question the contents of application 

forms if we are unclear about them, we will undertake enhanced Disclosure and 

Barring Service (DBS) checks and use any other means of ensuring we are 

recruiting and selecting the most suitable people to work with our children. We 

will use the recruitment and selection process to deter and reject unsuitable 

candidates and will adhere to the requirements of Keeping Children Safe in 

Education 2016.   

  

11. LINKS WITH OTHER POLICIES   

11.1The Child Protection Policy links with our behaviour, SEN, Data Protection, 

Health and Safety, Recruitment and vetting, complaints and Allegations of 

Abuse, Whistle- Blowing Policies statements and procedures.   
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ROLE NAME CONTACT DETAILS 

Senior Designated 
safeguarding lead (DSL) 

Imogen Thurbon 01502 582312 ext 246 

Deputy DSL Andy George 01502 582312 ext 258 

Other contactable DSL(s) 
on school site and/or 
deputy DSL(s): 

 

Kath Jenkins 

Alex Knights 

Katie Brown 

Naomi Wright 

Racheal Banns 

Lisa Siddel 

01502 582312 

Contactable DSL’s not on 
school site: 

Julie Mercer 

Christine Overy 

Sarah Reynolds 

Eric Warham 

ext 250 

ext 238 

ext 265 

ext 234 
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ROLE NAME CONTACT DETAILS 

Designated member of 
senior leadership team if 
DSL (and deputy) can’t be 
on site 

Anna Ridley 

 

01502 582312 

Headteacher J McAtear 01502 582312 

Local authority designated 
officer (LADO) 

Rennie Everett 

Diane Cambell 

LADO@suffolk.gov.uk 

0300 123 2044 

Chair of governors Marion Ravenhill 01502 582312 

 

1. Scope and definitions 

This addendum applies during the period of school closure due to COVID-19, and reflects 
updated advice from our 3 local safeguarding partners Local Authority 9 Suffolk County 
Council, Chief Officer of Police, and Clinical Commissioning Group. 

It sets out changes to our normal child protection policy in light of the Department for 
Education’s guidance Coronavirus: safeguarding in schools, colleges and other providers, 
and should be read in conjunction with that policy. 

Unless covered here, our normal child protection policy continues to apply. 

The Department for Education’s (DfE’s) definition of ‘vulnerable children’ includes those 
who: 

 Have a social worker, including children: 

 With a child protection plan 

 Assessed as being in need 

 Looked after by the local authority 

 Have an education, health and care (EHC) plan 

2. Core safeguarding principles  

We will still have regard to the statutory safeguarding guidance, Keeping Children Safe in 
Education.  

Although we are operating in a different way to normal, we are still following these important 
safeguarding principles: 

 The best interests of children must come first 

 If anyone has a safeguarding concern about any child, they should continue to act on it 
immediately 

 A designated safeguarding lead (DSL) or deputy should be available at all times (see 
section 4 for details of our arrangements) 

 It’s essential that unsuitable people don’t enter the school workforce or gain access to 
children 

 Children should continue to be protected when they are online 

mailto:LADO@suffolk.gov.uk
https://www.gov.uk/government/publications/covid-19-safeguarding-in-schools-colleges-and-other-providers
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
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3. Reporting concerns 

All staff and volunteers must continue to act on any concerns they have about a child 
immediately. It is still vitally important to do this, both for children still attending school and 
those at home. 

If a safeguarding, concern is raised by either a child, member of staff, parent or member of 
the public it must be acted upon using the normal school safeguarding procedures. 

As a reminder, all staff should continue to work with and support children’s social workers, 
where they have one, to help protect vulnerable children. 

4. DSL (and deputy) arrangements 

We have a trained DSL or deputy DSL on site every day. Details of all contacts are listed 
above at the start of this addendum. 

If our DSL (or deputy) can’t be in school, phoning ext 264 or 258 on the 3CX system can 
contact the senior DSL remotely  

We will keep all school staff and volunteers informed by the daily briefing as to who will be 
the DSL (or deputy) on any given day, and how to contact them. 

We will ensure that DSLs (and deputies), wherever their location, know who the most 
vulnerable children in our school are. 

On occasions where there is no DSL or deputy on site, a senior leader will take responsibility 
for co-ordinating safeguarding. This will be Kath Jenkins or Anna Riddle. You can contact 
them by: 3CX 240 or 3CX 292. 

The senior leader will be responsible for liaising with the off-site DSL (or deputy) to make 
sure they (the senior leader) can: 

 Identify the most vulnerable children in school 

 Update and manage access to child protection files, where necessary 

 Liaise with children’s social workers where they need access to children in need and/or 
to carry out statutory assessments 

 Discuss any cause for concern with the senior safeguarding lead 

5. Working with other agencies 

We will continue to work with children’s social care, and with virtual school heads for looked-
after and previously looked-after children. 

We will continue to update this addendum where necessary, to reflect any updated guidance 
from: 

 Our 3 local safeguarding partners 

 The local authority about children with education, health and care (EHC) plans, the local 
authority designated officer and children’s social care, reporting mechanisms, referral 
thresholds and children in need 

The following guidance is currently in place: 

6. Monitoring attendance 

As most children will not be attending school during this period of school closure, we will not 

be completing our usual attendance registers or following our usual procedures to follow up 

on non-attendance. 
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The exception to this is where any child we expect to attend school during the closure does 

not attend, or stops attending. In these cases we will: 

 Follow up on their absence with their parents or carers, by contacting them by phone 
and using the daily absence text system 

 Notify their social worker, where they have one 

We are using the Department for Education’s daily online attendance form to keep an 
accurate record of who is attending school. 

We will arrange with parents and carers to make sure we have up-to-date emergency 
contact details and additional contact details where possible. Any amendments are changed 
on the MIS system by the Assistant Head of Year 

7. Peer-on-peer abuse 

We will continue to follow the principles set out in part 5 of Keeping Children Safe in 

Education when managing reports and supporting victims of peer-on-peer abuse. 

Staff should continue to act on any concerns they have immediately – about both children 

attending school and those at home. 

If a disclosure is made through the daily welfare calls/ email or conversation it will be acted 

upon and shared with other relevant internal and external professionals using the normal 

school system.  

8. Concerns about a staff member or volunteer 

We will continue to follow the principles set out in part 4 of Keeping Children Safe in 

Education.  

Staff should continue to act on any concerns they have immediately – whether those 

concerns are about staff/volunteers working on site or remotely. 

These will need to shared with the SLT on site who will contact the Headmaster. 

We will continue to refer adults who have harmed or pose a risk of harm to a child or 

vulnerable adult to the Disclosure and Barring Service (DBS). 

We will continue to refer potential cases of teacher misconduct to the Teaching Regulation 

Agency. We will do this using the email address Misconduct.Teacher@education.gov.uk for 

the duration of the COVID-19 period, in line with government guidance. 

9. Support for children who aren’t ‘vulnerable’ but where we have concerns 

We have the option to offer places in school to children who don’t meet the Department for 

Education’s definition of ‘vulnerable’, but who we have safeguarding concerns about. We will 

work with parents/carers to do this. These may be children who have previously had a social 

worker, or who haven’t met the threshold for a referral but where staff have raised concerns. 

 

If these children will not be attending school, we will put a contact plan in place, as explained 

in section 10 below. 

mailto:Misconduct.Teacher@education.gov.uk
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10. Contact plans 

We have contact plans for children with a social worker and children who we have 
safeguarding concerns about, for circumstances where: 

 They won’t be attending school (for example where the school, parent/carer and social 
worker, if relevant, have decided together that this wouldn’t be in the child’s best 
interests); or 

 They would usually attend but have to self-isolate 

Each child has an individual plan, which sets out:  

 How often the school will make contact  

 Which staff member(s) will make contact – as far as possible, this will be staff who know 
the family well 

 How staff will make contact – this will be over the phone, Social services/ PCSO 
Welfare visits, or a combination of both 

We have agreed these plans with children’s social care where relevant, and will review them 
as appropriate with agreed time lines. 

If we cannot make contact, we will contact children’s social care or the police. 

11. Safeguarding all children 

Staff and volunteers are aware that this difficult time potentially puts all children at greater 

risk. 

Staff and volunteers will continue to be alert to any signs of abuse, or effects on pupils’ 

mental health that are also safeguarding concerns, and act on concerns immediately in line 

with the procedures set out in section 3 above For children at home, they will look out for 

signs like: 

 Not completing assigned work or logging on to school systems 

 No contact from children or families 

 Seeming more withdrawn during any class check-ins or video calls 

Children are likely to be spending more time online during this period – see section 12 below 

for our approach to online safety both in and outside school.  

See section 13 below for information on how we will support pupils’ mental health. 

12. Online safety 

12.1 In school 

We will continue to have appropriate filtering and monitoring systems in place in school. 

If IT staff are unavailable, our contingency plan is contact L Baker ext 221 . 

12.2 Outside school 

Where staff are interacting with children online, they will continue to follow our existing staff 
behaviour policy/code of conduct and IT acceptable use policy].  

All staff are communicating using the 3CX secured phone system or the school mobile 
phones. Any online learning is through Google Classroom. Any live lessons or assemblies 
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include at least two members of staff and pre-recorded sessions sent to the Senior DSL to 
check for any safeguarding breaches. 

Staff will continue to be alert to signs that a child may be at risk of harm online, and act on 
any concerns immediately, following our reporting procedures as set out in section 3 of this 
addendum. 

We will make sure children know how to report any concerns they have back to our school 
and signpost them to other sources of support too. 

13.3 Working with parents and carers 

We will make sure parents and carers: 

 Are aware of the potential risks to children online and the importance of staying safe 
online 

 Know what our school is asking children to do online, including what sites they will be 
using and who they will be interacting with from our school 

 Are aware that they should only use reputable online companies or tutors if they wish to 
supplement the remote teaching and resources our school provides 

 Know where else they can go for support to keep their children safe online.  

This can be via the daily welfare calls made by Assistant Heads of Year, emailing the 
year teams, the school website and information postcard issued to all children. 

13. Mental health 

Where possible, we will continue to offer our current support for pupil mental health for all 
pupils. The school counsellor is conducting online Thrive sessions and using the secure 3CX 
system to conduct phone sessions with individual students and the school. Children can be 
referred to the school counsellor through the Assistant Head of Year with parental consent. 
Children can contact the school counsellor through the school email system. The online 
Kooth service is also signposted from the school website and wellbeing postcards. 

We will also signpost all pupils, parents and staff to other resources to support good mental 
health at this time. 

When setting expectations for pupils learning remotely and not attending school, teachers 
will bear in mind the potential impact of the current situation on both children’s and adults’ 
mental health. 

14. Staff recruitment, training and induction 

14.1 Recruiting new staff and volunteers 

We continue to recognise the importance of robust safer recruitment procedures, so that 
adults and volunteers who work in our school are safe to work with children.  

We will continue to follow our safer recruitment procedures, and part 3 of Keeping Children 
Safe in Education. 

In urgent cases, when validating proof of identity documents to apply for a DBS check, we 
will initially accept verification of scanned documents via online video link, rather than being 
in physical possession of the original documents. This approach is in line with revised 
guidance from the DBS. 

New staff must still present the original documents when they first attend work at our school. 

We will continue to do our usual checks on new volunteers, and do risk assessments to 
decide whether volunteers who are not in regulated activity should have an enhanced DBS 
check, in accordance with paragraphs 167-172 of Keeping Children Safe in Education. 



Policy led by: JMc, IT, MR Reviewed: June 2020            Next review: June 2021 

14.2 Staff ‘on loan’ from other schools 

We will assess the risks of staff ‘on loan’ working in our school, and seek assurance from the 
‘loaning’ school that staff have had the appropriate checks.  

We will also use the DBS Update Service, where these staff have signed up to it, to check 
for any new information. 

14.3 Safeguarding induction and training 

We will make sure staff and volunteers are aware of changes to our procedures and local 
arrangements. 

New staff and volunteers will continue to receive: 

 A safeguarding induction 

 A copy of our children protection policy (and this addendum) 

 Keeping Children Safe in Education part 1 

We will decide on a case-by-case basis what level of safeguarding induction staff ‘on loan’ 
need. In most cases, this will be: 

 A copy of our child protection policy and this addendum 

 Confirmation of local processes 

 Confirmation of DSL arrangements 

14.4 Keeping records of who’s on site 

We will keep a record of which staff and volunteers are on site each day, and that 
appropriate checks have been completed for them. 

We will continue to keep our single central record up to date. 

A daily staff and student register is completed and filed within the Covid orange filing system 
in the front office. 

 We will use the single central record to log: 

 Details of any risk assessments carried out on staff and volunteers on loan from 
elsewhere 

15. Children attending other settings 

Where children are temporarily required to attend another setting, we will make sure the 

receiving school is provided with any relevant welfare and child protection information. 

Wherever possible, our DSL (or deputy) and/or special educational needs co-ordinator 

(SENCO) will share, as applicable: 

 The reason(s) why the child is considered vulnerable and any arrangements in place to 
support them 

 The child’s EHC plan, child in need plan, child protection plan or personal education 
plan 

 Details of the child’s social worker 

 Details of the virtual school head 

Where the DSL, deputy or SENCO can’t share this information, the senior leader(s) 
identified in section 4 will do this. 
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We will share this information before the child arrives as far as is possible, and otherwise as 
soon as possible afterwards. 

16. Monitoring arrangements 

This policy will be reviewed as guidance from the 3 local safeguarding partners, the LA or 

DfE is updated, by I Thurbon. At every review, the full governing board will approve it. 

17. Links with other policies 

This policy links to the following policies and procedures: 

 Child protection policy 

 Staff behaviour policy/code of conduct 

 IT acceptable use policy 

 Health and safety policy 

 Online safety policy 


